Holmes District School Board

Media Center

Copy/Print Request Form
Teacher
Grade/Subject
School

Date needed

Number of copies

Specifications (check all that apply)

__ Single sided __ Double sided
_____ Stapled _____ Hole punched
_______ Black & white _______ Color

_____ Card stock

Collated (page 1, 2, 3; page 1, 2, 3)

Grouped by page (page 1, 1, 1; page 2, 2, 2; page 3, 3, 3)

Other special instructions:

Principal’s Signature



